


GUIDE TO APPLY
Your success starts here



1: visit https://www.ciotcalgary.ca/

https://www.ciotcalgary.ca/
https://www.ciotcalgary.ca/


2: Click “How to Apply”



3: Click “Apply Now”

https://www.ciotcalgary.ca/international/apply/
https://www.ciotcalgary.ca/international/apply/


4: Program Selection

Note: If you don't have an
agency, kindly input your
full name.



5: Academic Details



6: Personal Details



7: Upload Documents

Proceed to next page
for tips on how to
upload your documents

Format of document:
FULL NAME - DOCUMENT TYPE

Example:
JOHN DOE - IELTS ACADEMIC
REPORT



Tips With Uploading Your Documents

Here are some tips for uploading documents while ensuring that the file size is under 1MB:

1. Use a Scanner App: If you have access to a smartphone, install scanner apps like CamScanner.
These apps can scan your documents and convert them into PDF files, often with built-in
compression options.

2. Combine Multiple Pages: If your document consists of multiple pages, consider merging them
into a single PDF file. Many scanner apps have features to compile pages into one document.

3. Adjust Scan Settings: When using a scanning app, adjust the settings to optimize for a smaller
file size. You can often select a lower resolution or quality setting, which reduces the file size.

4. Use Online File Compressors: If your document is still too large after scanning, there are various
online tools and websites that can help you compress PDF files. Some popular options include
Smallpdf, ILovePDF, and PDF2Go.

5. Check Document Format: Ensure that your document is saved in a PDF format. PDFs tend to
have smaller file sizes compared to other formats like JPEG or PNG.

https://smallpdf.com/
https://www.ilovepdf.com/
https://www.pdf2go.com/


Tips With Uploading Your Documents

6. Remove Unnecessary Elements: Before uploading, double-check your document for
unnecessary elements such as blank pages, large images, or extra spacing. Eliminating these
can help reduce the file size.

7. Use the Right File Format: If possible, choose black and white or grayscale over color when
scanning. This can significantly reduce the file size without sacrificing readability.

8. Organize and Label Documents: Properly label and organize your documents. This helps you
quickly find what you need and prevents uploading the wrong file.

9. Test Before Uploading: Always test the file size before uploading it to ensure it meets the 1MB
limit. You can do this by checking the file properties or using online tools to verify the size.

10.Backup Originals:Once you've successfully uploaded the compressed or compiled
document, consider keeping a backup of the original in case you need it later.

By following these tips, you can efficiently upload your documents while ensuring they remain
under 1MB in size.



CONNECT WITH US
www.ciotcalgary.ca 

info@ciotcalgary.ca

+1 (587) 358-3056

/ciotcollegecalgary

/ciotcalgary

/ciotcalgary

/ciotcalgary



Questions? 
Feel free to get in touch with us.


